Guidance for Publishers/Vendors: NIMAS PDF for Online Materials Submitted to the NIMAC

Introduction
All NIMAS files are required to contain a PDF that includes the title page, copyright page, and the covers—when the covers of the book include essential metadata found only on the covers. When printed materials are submitted to the NIMAC, the PDF should be identical to the pages/covers of the actual book. 
However, digital instructional materials sometimes do not have an equivalent to these pages as distributed to the student. In this case, a page must be constructed that includes the required metadata and submitted as the PDF for the file set. This same information should also be transcribed in the XML of the NIMAS file, so that the contents of the file set are clear both to the NIMAC and to users. 
Required Metadata 
The PDF supplied for digital materials submitted to the NIMAC must include this information:
· Title: This should be comprehensive and describe the contents of the file set. 
· ISBN: This must be a unique ISBN that applies only to the material included in the file set.
· Publisher imprint
· Copyright statement
· Series [if applicable]
· Statement that the PDF itself was created for the purposes of the NIMAC and does not appear in the source material. 
· Note: It is not necessary that this PDF include the precise “branding” or design elements of other curriculum materials. It is actually preferable that the PDF be simple in design as this makes it more apparent to NIMAC staff and users that the PDF was constructed for the file set and will not be found in the original material. 
Exemplar
Online Worksheets and Quizzes to Accompany Algebra 2, Fourth Edition
ISBN: 9793333333333
Copyright 2024
Educational Publishing Company
Note: This PDF was created for the NIMAS file set and does not appear in the source material. 
Additional Help
If you are a publisher of digital instructional materials and have questions related to the NIMAS requirements and/or how you can organize digital materials for submission, please reach out to the NIMAC at 877-536-4622 or nimac@aph.org. 
We are happy to assist!

